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Purpose  
This document includes information on the implementation and operation of a model 
policy for the best practice management of asthma in Victorian schools. It is 
recommended that in situations where policy alterations are required, the Principal of the 
College seeks the advice of The Asthma Foundation of Victoria.  
 
Statement  
Asthma is a chronic health condition affecting approximately 10% of Australian children 
and teenagers. Asthma is one of the most common reasons for child admissions to 
hospital and missed days of school. Asthma exacerbations can commonly occur while 
attending schools, particularly in February and May.  
 
In order to meet the duty of care obligations specified by the School Policy and Advisory 
Guide (SPAG) and to ensure the health and wellbeing of students attending Northside 
Christian College, the College recognises the importance of staff education and the 
implementation of an asthma policy. The College recognises the importance of 
involvement and engagement with parents and carers of students and the ability of 
students to self-manage their asthma where appropriate.  
 
Key points within the SPAG, relevant to an asthma management policy, specify that 
schools must:  

• Obtain a written asthma plan for all students diagnosed with asthma upon 
enrolment at the College and ensure they are updated at least annually   

• Complete a Health Support Plan for students with an identified health care need   

• Store medical information and medications appropriately   

• Ensure that students feel safe and supported at school   

• Provide and maintain at least two asthma emergency kits, with an extra kit required 
for every 300 students in a large school   

• Ensure that key staff (e.g. First Aid Officers, P.E. and Sport Teachers) undertake 
Emergency Asthma Management (EAM) training and that all other staff with a duty 
of care for students attend a free asthma education session provided by The 
Asthma Foundation of Victoria   

 
 Scope   

• To ensure the whole College community (principals, staff, volunteers, parents and 
carers and students) are aware of their obligations and best practice management 
of asthma in the school setting   

• To provide the necessary information to effectively manage episodes of asthma 
within the College   

 
Responsibilities   
The Principal/ Executive Team will:   

• Provide staff with a copy of the College’s Asthma Management Policy and ensure 
staff are aware of asthma management strategies upon employment at the College  

• Provide asthma education and first aid training for staff as required in order to 
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maintain validity. i.e. every two years for first aid, every three for Asthma.   

• Provide parents and carers with a copy of the College’s Asthma Policy upon 
enrolment of their child   

• Identify students with asthma during the enrolment process and provide parents 
and carers with a blank asthma plan to be completed and signed by the child’s 
medical practitioner and returned to the College   

• Ensure Health Support Plans are completed for students with asthma   

• Where possible, ensure that all students with asthma have a current written asthma 
plan (must be updated at least annually)   

• Ensure a College Camp and Excursion Medical Update Form is completed by 
parents/carers for off-site activities where possible   

• Ensure the parents and carers of all students with asthma provide reliever 
medication and a spacer (and a face mask if required) at all times their child 
attends the College   

• Implement an asthma first aid procedure consistent with current national 
recommendations and all staff are aware of the asthma first aid procedure   

• Ensure adequate provision and maintenance of asthma emergency kits for the 
College and that each asthma emergency kit contains reliever medication, two 
spacer devices, instructions outlining the first aid procedure and a record form   

• Ensure that reliever medications within the asthma emergency kits are replaced 
regularly and have not expired, and that spacers are replaced after each use   

• Facilitate communication between management, staff, parents and carers and 
students regarding the College’s asthma management policy and strategies   

• Promptly communicate to parents and carers any concerns regarding asthma and 
students attending the College   

• Identify and minimise, where possible, triggers of asthma symptoms for students   

• Ensure that students with asthma are not discriminated against in any way   

• Ensure that students with asthma can participate in all activities safely and to their 
fullest abilities   

  
 Staff will:   

• Be aware of the College’s Asthma Management Policy   

• Be aware of the asthma first aid procedure   

• Be aware of students with asthma and where their medication and personal 
spacers are stored   

• Participate in Health Support Plan completion as required   

• Attend asthma education and training sessions when required   

• Be aware of where to access written asthma plans, College Camp and Excursion 
Medical Update Forms, and asthma emergency kits  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• Identify and minimise, where possible, triggers of asthma symptoms for students   

• Ensure that students with asthma are not discriminated against in any way 
• Ensure that students with asthma can participate in activities safely and to their 

fullest abilities  

• Promptly communicate to the principal, parents and carers any concerns regarding 
asthma and students enrolled in the College   

 
Parents and Carers will:   

• Inform the College if their child has asthma upon enrolment   

• Read the College’s asthma management policy   

• Participate and sign student Health Support Plans if required   

• Provide a signed written asthma plan to the College, and ensure that it is updated 
at least yearly   

• Provide a College Camp or Excursion Medical Update form as required   

• Provide the College with their child’s reliever medication along with a spacer 
(required for ‘puffer’ medication) for all times the child is attending the College, 
unless the child is carrying the medication and spacer for self-management 
purposes   

• Ensure that if their child is self-managing their asthma correctly the child carries 
their reliever medication and spacer at all times  

• Promptly communicate all medical and health information relevant to their child, to 
the principal and staff of the College   

• Communicate any changes to their child’s asthma or any concerns about the 
health of their child   

 
Students will:   

• Immediately inform staff if they experience asthma symptoms   

• Inform staff if they have self-administered any asthma medication   

• Carry asthma medication and a spacer with them at all times (if self-managing their 
asthma)   

 
Asthma Action Plans for Victorian Schools   
The Asthma Foundation of Victoria in consultation with the Department of Education, 
Catholic Schools and Independent Schools, have developed children's service and school 
specific Asthma Action Plans. This is to meet the needs of the Education and Training 
Reform Act 2006, the Education and Training Reform Regulations 2007 and the Schools 
Policy Advisory Guide.   
 
The Victoria Asthma Action Plans have been developed to assist staff members identify 
the students asthma signs and symptoms including their severity and what action needs 
to be taken in regards to administering the child’s asthma reliever medication.  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These Action Plans available for students with asthma include:  
• Asthma Action Plan – for Salbutamol when using a puffer and spacer 
• Asthma Action Plan – for Salbutamol when using a puffer and spacer (4 x 4 

procedure) this should be the one used most in schools   
• Asthma Action Plan – for Salbutamol when using a puffer alone   
• Asthma Action Plan – for Bricanyl Turbuhaler   

 
Asthma First Aid  Follow the written first aid instructions on the student’s Asthma Action 
/ Care Plan.   
If no specific and signed instructions are available, the instructions are unclear, or the 
person does not have an Asthma Action/Care Plan, begin the first aid procedure 
immediately (as authorised by the Department of Education and Early Childhood 
Development).   
 

Call emergency assistance to attend (000) IF:   
• the person’s asthma symptoms are severe   
• the person suddenly stops breathing  
• the person’s asthma symptoms continue to worsen  
•  there is no Asthma Action/Care Plan for the person   
• blue/grey reliever medication is not available   
• you are unsure what is causing the breathing difficulty   

 
Recognising an Asthma Attack 

 
Mild 

 

 
Moderate 

 
Severe 

Talk in sentences Shorten sentences Few words per breath 
Cough Persistent cough Persistent cough 
Soft wheeze Loud wheeze Wheeze may be absent 
Minor difficulty breathing Difficulty breathing Grasping for breath / 

distress 
Tightness in chest Tightness in chest Pale, sweaty, blue lips 
Young children may 
complain of a “sore tummy” 

Young children may 
complain of a “sore tummy” 

Muscle exertion  

 
Asthma Emergency Kits  
Asthma Emergency Kits should contain:  

• Reliever medication   
• X2 small volume spacer device   
• Record form and Asthma First Aid instruction card   

 
Please note that spacers and face masks are single-person use only. It is essential to 
have at least two spacers (and two face masks if necessary) contained in each first aid kit 
and that spacers and face masks are replaced each time they are used. 
 
Further Reading and Resources  Forms mentioned in this policy are available to 
download free of charge from the Resources section of The Asthma Foundation of 
Victoria website at www.asthma.org.au  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Related Legislation / Compliance   
Education and Training Reform Act 2006   
 

Education and Training Reform Regulations 2007   
 
School Policy and Advisory Guide, Department of Education and Early Childhood 
Development (2011), 
www.education.vic.gov.au/management/governance/spag/default.htm  
 

Communication   
These guidelines will be published in part or whole in the Newsletter, and will be 
reinforced by College staff in correspondence with families as required. i.e. at the start of 
a new school year, in the lead up to camps and excursions, etc.  
 

Responsibilities   
The Principal has overall responsibility for the implementation of this policy.  
 

Evaluation   
This policy will be reviewed as part of the College’s three-year review cycle.  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Appendix A: Asthma First Aid 
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Appendix B: Asthma Action Plan for Victorian Bricanyl Turnuhaler 
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Appendix C: Asthma Action Plan for Victorian Puffer and Space 
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Appendix D: Asthma Action Plan for Victorian Puffer Only 
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Appendix E: Asthma Action Plan for Puffer and Spacer (4 x 4) 
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Appendix F: Letter Template for Action Plans (New Student)  

<Date>  

<Parent / Guardian Names> < Parent / Guardian Address> < Parent / Guardian Address>  

RE: ASTHMA ACTION PLAN FOR <STUDENT NAME> Dear <Parent / Guardian 
Names>,  

Many thanks for completing the enrolment form for <Student Name>, you have indicated 
that <Student Name> has been diagnosed with Asthma. As part of Northside Christian 
College’s commitment to meeting our legislative requirements and the College’s Asthma 
Policy, we require you to provide us with an in-date Asthma Action Plan.  

As this is <Student Name> first year at Northside Christian College please forward this 
letter on to <Student Name> medical practitioner, so they can; download the appropriate 
Asthma Action Plan for Victorian Schools to complete. Once completed if you could return 
it to us prior to Term 1 commencement <or insert date>, with <Student Name> medication 
and any other device aid i.e. spacer device.  

Please refer to:  

https://www.asthmaaustralia.org.au/vic/about-asthma/resources/victorian-action-
plans/victorian- asthma-action-plans  

If there is no School Asthma Management Plan provided by you for your child’s asthma 
management, the College staff will use the standard asthma first aid as detailed in the 
Colleges Asthma Policy if your child has been known to have asthma or has difficulty 
breathing.  

Please note that it is now College policy for all students with Asthma to have ventolin and 
a spacer in their school bag while at school. This has come about due to infection control 
standards that require all schools to be using single use spacers. In the event of an 
emergency we do have ventolin and spacers available.  

The College also reserves the right to call an ambulance for any child they consider to be 
having an asthma attack or if a child is having difficulty breathing. Please ensure that your 
child is covered by ambulance cover if you do not have a health care card.  

Please help us to responsibly care for your child while at school by completing and 
returning the attached plan as soon as possible. If you have any queries regarding this, 
please don’t hesitate to contact me. Thank you for your cooperation in this matter.  

Yours sincerely,  

 

<School Representatives Name>  
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Appendix G: Letter Template for Action Plans (Existing Student)  

<Date>  
<Parent / Guardian Names>  
< Parent / Guardian Address>  
< Parent / Guardian Address>  
 

RE: ASTHMA ACTION PLAN FOR <STUDENT NAME>  

Dear <Parent / Guardian Names>,  

As part of Northside Christian College’s commitment to meeting our legislative requirements 
and the College’s Asthma Policy we require you to provide us with an updated Asthma Action 
Plan for <Student Name>.  

We have attached for you the new Asthma Action Plan for Victorians Schools, which has been 
specifically designed for schools to identify asthma signs and symptoms, and respond 
accordingly using the asthma medication device <Student Name> currently has at school.  

If <Student Name> medication device has changed since their Action Plan was last updated 
please forward this letter on to <Student Name> medical practitioner, so they can; download 
the appropriate Asthma Action Plan for Victorian Schools to complete. Once completed if you 
could return it to us prior to Term 1 commencement <or insert date>, with <Student Name> 
medication and any other device aid i.e. spacer device.  

Please refer to:  
https://www.asthmaaustralia.org.au/vic/about-asthma/resources/victorian-action-
plans/victorian- asthma-action-plans  

If there is no School Asthma Management Plan provided by you for your child’s asthma 
management, the College staff will use the standard asthma first aid as detailed in the 
Colleges Asthma Policy if your child has been known to have asthma or has difficulty 
breathing.  

Please note that it is now College policy for all students with Asthma to have ventolin and a 
spacer in their school bag while at school. This has come about due to infection control 
standards that require all schools to be using single use spacers. In the event of an 
emergency we do have ventolin and spacers available.  

The College also reserves the right to call an ambulance for any child they consider to be 
having an asthma attack or if a child is having difficulty breathing. Please ensure that your 
child is covered by ambulance cover if you do not have a health care card.  

If your medical practitioner, has informed you that <Student Name> has grown out of their 
asthma, they will need to provide a letter, on the practice letterhead to the school stating such.  

Please help us to responsibly care for your child while at school by completing and returning 
the attached plan as soon as possible. If you have any queries regarding this, please don’t 
hesitate to contact me. Thank you for your cooperation in this matter.  

Yours sincerely,  

<School Representatives Name>  




